UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO THU DAU MOT Doc 1ap — Tu do — Hanh phiic
TRUONG TIEU HQC PHU THOQ

, Phui Tho, ngay 17 thang 9 nam 2024
So: 487/KH-THPT

KE HOACH
THOA THUAN THU — CHI CONG TAC BAN TRU CHO HQC SINH
HOQC TRUC TIEP (CO THUE TNDN) - NAM HQC 2024 — 2025

Can cr vao Chuong trinh Gido duc phd thong nim 2018 theo Thong tu
32/2018/TT-BGDDT ngay 26/12/2018 ctia B§ Gido duc va Pao tao;

Can ctr Ké hoach sé 246/KH-UBND ngay 16/8/2024 cua Uy ban nhan dan
thanh ph Tha Dau Mot Ké hoach Khung thoi gian nim hoc 2024-2025 di véi giao
duc mam non, tiéu hoc va trung hoc co so trén dia ban thanh phd Thu dau Maot;

Cin cir Nghi quyét s6 01/2023/NQ-HDPND ngay 19/5/2023 cua Hoi dong nhan
dan tinh Binh Duong Quy dinh cac khoan thu va muc thu cac dich vu phuc vy, hd tro
hoat dong gi4o duc cia co sé giao duc mam non, giao duc phd thdng cong l1ap trén dia
ban tinh binh Duong;

Can ci Cong van s6 2235/SGDDT-KHTC ngay 07/9/2023 cua S& Giao duc va
Dao tao tinh Binh Duong V/v huéng dan thu, sit dung hoc phi va cac khoan thu dich
vu phuc vu, hd tro hoat dong giao duc nam hoc 2023-2024 cua co so giao duc cong lap
trén dia ban tinh Binh Duong;

Cin ctr Cong vin sé 1478/PGDPT-TCKH ngay 14/9/2023 ctua Phong Giao duc
va Dao tao TPTDM V/v trién khai Nghi quyét sé6 01/2023/NQ-HDPND ngay 19/5/2023
cia Hoi dong nhan dan tinh Binh Duong va Cong van s6 2235/SGDPT-KHTC ngay
07/9/2023 cua S¢ Giao duc va Dao tao tinh Binh Duong;

Cin ctir Cong van sé 3290/UBND-VP ngay 15/9/2023 caa UBND TPTDM V/iv
tham muu Uy ban nhan dan thanh phé trién khai thuc hién Cong van s6 2235/SGDPT-
KHTC ngay 07/9/2023 ctua S¢ Giao duc va bao tao tinh Binh Duong;

Cin ctr Cong vin s6 1527/HD-PGDDT ngay 25/9/2023 cua Phong Giao duc va
Pao tao TPTDM V/v huéng dan thu, sir dung hoc phi va cac khoan thu dich vu phuc
vy, ho tro hoat dong giao duc nam hoc 2023-2024 cua co sé giao duc cong 1ap trén dia
ban thanh phb Tha Dau Mét;

Cin cr bién ban hop thong nhét trong Ban giam hiéu ngay 11/9/2024, Ban Lién
tich ngay 12/9/2024, Hoi dong su pham ngay 13/9/2024, Hoi nghi Ban Pai dién
CMHS truong I6p nam hoc 2023-2024 ngay 14/9/2024, Hoi nghi Cha me hoc sinh 16p
va Hoi nghi Cha me hoc sinh toan truong ngdy 15/9/2024 vé viéc théng nhat cac
khoan thu — chi dau nim hoc 2024 — 2025;

Theo quy dinh cia Nha nuée thi tit ca khoan thu thé?} thuan (nhu phuc vu bér]
tra, day hoc buoi 2, v¢ sinh truong 16p,...) thi Noi dung chi déu phai trich ndp 2% thué
Thu nhap doanh nghiép (TNDN);

Nham nang cao chat lugng giao duc dén cudi nam hoc;
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Cian ct finh hinh thuc & ctia nha trudng, cin et nhu cau cua cha me ¢an g con dén truong hoc
tructiép (dinh keém phiéu ding ki cia PHHS), Truong Tiéu hoe Phit Tho xay dimg ké hoach thoa thuan
thu — chi 0Bng tc ban trti cho hoc sinh hoc tre tiép nam hoc 2024-2025 cu thé nhur sau:

I. MUC PiCH YEU CAU

- Bé chu dong trong cong tac phong, chéng cac dich bénh va han ché tbi da
nhirng thiét hai do dich bénh giy ra; t6 chtrc cho hoc sinh & lai trudng tham gia hoc
ban tra trong trang thai binh thuong.

- Gitip can b quan 1, cac bd phén thuce hién ké hoach cng tc ban tri tai don vi ndm duge quy
trinh rén k¥ ndng tur phuc vu bita an ban tri cho hoc sinh tiéu hoc.

- Thong qua quan sat thuc té viée sip xép cac dung cu, dd ding phuc vu cong
tac ban tru mot cach hop li. Hoc sinh tu phuc vu bira an ban trd, giap can bo quan ly
diéu chinh nhiing bét cap tai don vi va ap dung gido duc hoc sinh ky nang tu phuc vu
bita an ban tri pht hop véi diéu kién thyc té.

- Ren cho hogc sinh k§ nang tu phuc vy, vdn hoa xép hang, lich su trong an
ubng. Giup cac em thé hién tinh doan két, quan tdm chia sé, gitip d& ban be, phat huy
nhitng k¥ ning song cua ban than.

Il. CHUAN BI THU'C HIEN

1. Doi twong: HS tir khéi 1 dén khdi 5:

- Tong s6 hoc sinh toan truong: 1.592/766 nir

- Tong sd lop - 39 16p, trong do:

- Hoc sinh Khéi 1: 8 16p: 320 hoc sinh
- Hoc sinh khéi 2: 8 16p: 337 hoc sinh
- Hoc sinh khéi 3: 8 16p: 319 hoc sinh
- Hoc sinh khéi 4: 7 16p: 291 hoc sinh
- Hoc sinh khbi 5: 8 16p: 325 hoc sinh

* Trong do s6 hoc sinh du kién hoc ban tra: 1.343 hoc sinh

- Khéi 1: 275 hoc sinh

- Khoi 2: 286 hoc sinh

- Khoi 3: 280 hoc sinh

- Khéi 4: 235 hoc sinh

- Khéi 5: 267 hoc sinh
2. Thoi gian

- T6 chtrc ban tri (khi tinh hinh cp do dich tai dia phuong xac dinh & cap do 1,
duogc sy dong thuan tir phia phy huynh hoc sinh c6 gidy dang ki tu nguyén cho con hoc
ban tra).

- Khi c6 chi dao chinh thitc ctia cp trén hoc sinh dén trrong hoc truc tiép.

- T6 cap dudng lam viéc trudc 3 ngay.

3. Pia diém

- Nha an.

- Nha bép.

- Tai 16p hoc.

4. Hinh thirc

- Timg hoc sinh dn khay riéng, b tri chd ngdi an gidin cach hét mirc co thé. Hoc
sinh cac 16p ban tra trong timg khdi dn trua vao khung gio quy dinh.



S6 16p Ca Vi tri Ghi cha
Hoc sinh 8 16p khdil |1 Khu vuc hanh | An theo vi tri tai hanh
lang trude | lang trude phong hoc 16p
phong hoc 16p | 1/5-1/8
1/5-1/8
Hoc sinh 7 16p khdi 5 2 Khu vuc hanh | An theo vi tri tai hanh
lang trude | lang trudc phong hoc 16p
phong hoc 16p | 1/5-1/8
1/5-1/8
Hoc sinh 7 16p khéi | 1 Nha dn An theo vi tri tai nha dn
2
Hoc sinh 7 16p Khoi| 2 Nha an An theo vi tri tai nha an
3
Hoc sinh 6 16p Khéi| 3 Nha an An theo vi tri tai nha dn
4

* Bo tri cu thé nhw sau:

- Ban xép thanh timg ddy, hoc sinh ngdi hai bén ban an quay mat vao nhau.
- Xép 80 cai ban thanh 4 day ¢ khu vyc hanh lang 16p 1/5-1/8

+ Ca1: Day 1 16p 1/1; 1/2 Day 2 16p 1/3; Ya
Day 3 16p 1/5; 1/6 Day 4 16p 1/7, 1/8

+ Ca 2: Day 1 16p 5/1; 5/2 Day 2 16p 5/3; 5/4
Day 3 16p 5/5; 5/6 Day 4 16p 5/7, 5/8

- Xép 7 day ban, mdi dy c¢6 11 cai trong nha n

Ca 1: khoi 2: tir cira vao 2/1 dén 2/7
Ca 2: Khéi 3: tir cira vao 3/1 dén 3/7
Ca 3: Khoi 4: tir cira vao 4/1 dén 3/6
* Thoi gian biéu:

- An .

+ Ca 1: 10 gio - 10 gio 30
+Ca2:10giv 4011 gid 10

+ Ca 3: 11gio15 dén 11 gio 40

+ An x¢é tai 16p hoan toan, khong xudng nha in

- Ngu:

+ Ngu tir 11 gior 50 dén 13 gio 30.

*Luuy:

- Bam bao khoang céach an theo quy dinh.

- bam bao cac 16p khong tiép xuc vdoi nhau.

I1l. KE HOACH THU - CHI CU THE NHU SAU:
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1. Tién mua thwe phdm dé néu én (déi véi HS bén trit):

- Mirc thu:  32.000 dong/HS/ngay.

- Hinh thtc thu: thu theo tirng thang.

- Thoi gian thyc hién thu: i ngdy 01 dén ngay 10 hang thang.

- Tén don vi/ cong ty cung cip thuc pham chinh cho truong: Cong ty C6 phan
thuc pham Fresco va tén don vi/ cong ty cung cAp thire phim an xé cho trudng: Cong ty TNHH
TM-TP Hoang Ngoc, Cong ty TNHH San xuat Thuong mai Tan Minh, Cong ty TNHH SX
TM Pau tr Hoang Phét Food, Cong ty TNHH thuc phim Anh Hong, Co sé Sumi. (Cong vin
s6 892/PGDDT ngay 29/7/2019 V/v Théng bao danh sach cac don vi dap tng du diéu kién vé
nang luc, dam bao chét lugng, an toan v¢ sinh thuc phém nam hoc 2019-2020; Ké hoach s6
1043/KH-SGDDT ngay 07/6/2019 K& hoach t6 chirc thuc hién cong tac bao dam an toan thyc
phém tai cac co s gido duc, don vi truong hoc trén dia ban tinh Binh Duong giai doan 2019-
2022; Cong van s6 1419/PGDDT-TCCB ngay 19/8/2022 Vé viéc thdng bao bo sung danh sach
cac co s, don vi cong ty cung cap thuc pham dap tng du didu kién vé nang luc dam bao chét
luong, an toan vé sinht huc pham nim hoc 2022-2023.).

- Tién mua thuc pham cho HS tham gia ban tra: 32.000d/ngay/hs x s6 ngay
trong thang (tly moi thang).

2. Tién phuc vu bdn trit (déi véi HS bdn trii, khéng bao gom tién dn cia hec
sinh, ¢é té chirc nédu in):

- Mitc thu:  145.000 ¢ong/HS/thang.

- Hinh thttc thu: thu theo tung thang.

- Thoi gian thyc hién thu: Tir ngay 01 dén ngay 10 hang thdang.
- Tong s6 hoc sinh ban tra: 1.343.

+ Mién khoan thu theo quy dinh di véi hoc sinh: thudc ddi tegng theo quy
dinh tai Phap lénh Uu dii nguoi ¢6 ¢dng véi cach mang; thude ddi twong hwéng tro
cap xa hdi hang thang theo quy dinh tai khoan 1 va khoan 2 Piéu 5 Nghi dinh so
20/2021/ND-CP_ngay 15/3/2021 cia Chinh phi; thuéc hoé nghéo theo quy dinh
chuan nghéo da chiéu cua tinh; bi khuyét tat; Ia con dé, con nudi hop phap cua ha si
quan, binh si tai ngii: 16 hoc sinh (Nguyén Tan Huy — 16p 1/4 - cham phat trién, han
ché tuong tac giao tiép xa hoéi, dang lam ho so; Hoang Tam Duyén — 16p 1/6 — hoi
ching Down, khuyét tat tri tué nang, co trg cip XH: Tran Bao Lam — 16p 1/7 — Chdm
phat trién tri tué va ngdn ngi, han ché giao tiép xa hoi, chua c6 hd so; Phan Khéanh
Bing — 16p 1/7 — Cham phat trién tri tué va ngon ngir, han ché giao tiép xa hoi, chua co
ho so; Pham Thay Kiéu — 1ép 2/1 — bi khuyét tat than kinh tAm than nhe:; Duong Bao
Ngoc — 16p 2/4 - ho nghéo; Hd Phudc Long — 16p 2/7 — tang dong, dang 1am ho so;
Nguyén Minh Dtc — 16p 3/3 — khuyét tat tri tué nhe; Ngd Minh Thu — 16p 3/4 — ho
nghéo; Nguyén Hoai Bao Nam — I6p 3/6 — khuyét tit cham phét trién tdm than trung
binh, rdi loan hoc doéng va cha y): 10 hs;

(Neuyén Neoc Bdo Trin — I6p 1/2 - hdi chirng Down (than kinh tAm thin mic
d6 nang); Tran Nguyén Kim An — 16p 1/3 — than kinh tdm thin ning; Pham Ngoc An
Khang — 16p 1/5 — ho nghéo, chua c6 ho so; Pham Minh Hung — 16p 2/7 — tré mo coi
ca cha 13n me - thudc d6i twong hudéng tro cip xa hoi hang thang; Huynh Ngé Chi Bao
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— 16p 3/5 — bi khuyét tat than kinh tdm than niang; Tran Dinh Tho - 16p 3/8 — khuyét tat
di lai kho khan néi khong tron cau: 06 hs khong an ban tra).

+ Giam 50% khoan thu déi véi hoc sinh: thudc hé can nghéo theo quy dinh
chuan nghéo da chiéu cua tinh; con can bg, cdng chuc, vién chuac, cong nhan ma cha
hodc me bi tai nan lao dong hoiac mac bénh nghé nghiép duoc huéng tro cip thuong
xuyén: 5 hoc sinh (Ngd Cat Tudng — 16p 1/5 — ho can nghéo; HS Nha Han — 16p 2/6 —
ho can nghéo; Neuyén Ngoc Thinh — 16p 5/1 — ho can nghéo; Ngd Manh Vi — 16p 5/7
— ¢ s ho can nghéo): 4 hs;

(Neuyén Kiéu Gia Nghi — 16p 2/8 — ¢6 sd hd can nghéo: 01 hs khong in ban

tra).
- Dy tr s6 hoc sinh phai thu = 1343 — (10 + 4) = 1329, cu thé:
145.000 d/ thang x 1325 hs = 192.125.000 dong.
72.500 d/ thang x 4 hs = 290.000 dong
- Dy tru kinh phi tong thu: 192.125.000 dong + 290.000 dong = 192.415.000
dong

* Ghi chu: Tuy theo tinh hinh hoc sinh tham gia ban trGi hang thang, nha truong
s€ can doi so tien thu cho phu hop.

* KE HOACH CHI:

- Thu theo théa thuin: Tét ca cac khoan thu théa thuin thwe hién ding
nguyén tac thu da bu chi.

1. Tién in (d6i véi HS ban tra):

+ Mirc thu: 32.000 dong/HS/ngay.

+ Hinh thtc thu: thu theo tirng thang.

+ Thoi gian thuc hién thu: tr ngdy 01 dén ngay 10 hang thang.

+ No6i dung chi: Chi 100% chi tra tién thic an cta hoc sinh 2 bita dn trua va an
xé cho cac cong ty: Cong ty C6 phan thuc pham Fresco; Cong ty TNHH TM-TP Hoang
Ngoc, Cong ty TNHH San xuét Thuong mai Tan Minh, Cong ty TNHH SX TM Pau tu Hoang
Phét Food, Cong ty TNHH thyc pham Anh Hong, Co s& Sumi.

2. Noi dung chi phuc vu ban tri (khdng bao gém tién in caia hoc sinh, cap
tieu hoc, co to chirc nau an)

- Dy tr s6 hoc sinh phai thu = 1343 — (10 + 4) = 1329, cu thé:
145.000 d/ thang x 1325 hs = 192.125.000 dong.
72.500 d/ thang x 4 hs = 290.000 dong

- Dy tru kinh phi tong thu: 192.125.000 dong + 290.000 dong = 192.415.000
dong

* Udc thué TNDN 2%: 192.415.000 dong x 2% = 3.848.300 dong
* Ude s tién dy tru thu duge sau khi trir thué TNDN:
192.415.000 — 3.848.300 dong = 188.566.700 déng
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2.1. Hop ddng cap duéng (1 CD phuc vu > 110 HS)
- Tong sb hoc sinh ban tra: 1.343.

- Tong s6 cap dudng: S6 lugng cip dudng = (SO HS ban trt : 100 HS ban tra)
bao gom ca bép truong, bép pho néu c6 = 1.343 : 110 = 12,2. Lam tron: 12 cap dudng.

- Tong sé tién chi cho cép dudng:

5.550.000 dong/cap dudng/thang x 12 cap dudng = 66.600.000 ddng. (1)
Trong do:

Bép truong:

7.300.000 dong/ngudi/thang x 1 nguoi = 7.300.000 ddng/ thang.

Bép pho:

6.300.000 dong/ngudi/thang (trén 1000 HS ¢6 2 bép pho néu can thiét):
6.300.000 dong/nguoi/thang x 1 ngudi = 6.300.000 ddng/ thang.

Cép dudng:

5.300.000 dong/ngudi/thang x 10 nguoi = 53.000.000 d6ng/ thang.

* Ghi chu: Tuy theo tinh hinh hoc sinh tham gia ban trGi hang thang, nha truong
s€ can doi so tién chi cho phu hop.

2.2. Tién ban tra va giir tré ngoai gio' (bdo miu) (thoi gian trong tré tir
10h/10n30/11h dén 14h/ 15h15):

- Tong s6 hoc sinh ban tra: 1.343.

- Tong s6 ngudi gitr tré ngoai gio (bao mau):

1.343 hoc sinh/ 35 16p => 35 nguoi.

- Tong sb tién chi cho nguoi gitr tré ngoai gio (bao mau): 77.000.000 dong/
thang (2)

77.000.000 dong/ thang : 35 nguodi = 2.200.000 dong

* Ghi chu: Tuy theo tinh hinh hoc sinh tham gia béan tra hang thang, nha trudng
s€ can doi so tién chi cho phu hop.

2.3. Chi cho ¢ong tac quan Iy, bao vé, phuc vu, y té:

2.3.1. BGH truc tiép phu trach ban tri:

1,51an LTTC = 1,5 x 2.340.000 dong = 3.510.000 dong.

1 ngudi x 3.510.000 dong/thang = 3.510.000 dong/ thang.

2.3.2. BGH con lai: (phai c6 tham gia cong tac ban tru):

11an LTTC = 2.340.000 ddng.

2 ngudi x 2.340.000 dong/ngudi/thang = 4.680.000 dong/ thang.

2.3.3. Ké toan: 0,7 lan LTTC (hd tr¢ + 0,2 1in LTTC cho K¢ toan ddi voi
cac truong cé tir 1.000 HS ban tru tré 1én) = (0,7 x 2.340.000 d) + (0,2 x 2.340.000
d) = 1.638.000 d + 468.000d = 2.106.000 d
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1 ngudi x 2.106.000 déng/ngudi/thang = 2.106.000 dong/ thang.

2.3.4. Thii qu¥: 0,7 1an LTTC = 0,7 x 2.340.000 dong = 1.638.000 dong

1 ngudi x 1.638.000 ddng/ngudi/thang = 1.638.000 d&/ thang.

2.3.5.Y té: 0,514n LTTC = 0,5 x 2.340.000 dong = 1.170.000 dong

1 nguoi x 1.170.000 ddng/ngudi /thang = 1.170.000 dong/ thang.

2.3.6. Bao vé: (hudéng lwong NSNN theo bang lwong):

0,3 1an LTTC = 0,3 x 2.340.000 ddng = 702.000 dong.

2 ngudi x 702.000 dong/ngudi/thang =  1.404.000 dong/ thang.

2.3.7. Phuc vu: (hwéng lwong NSNN theo bang lwong):

0,3 1an LTTC = 0,3 x 2.340.000 dong = 702.000 dong.

2 ngudi x 702.000 dong/nguoi/thang =  1.404.000 dong/ thang.

=> TONG CHI QUAN LY: 15.912.000 dong (3)

* Ghi Chl]: Tuy theo tinh hinh hoc sinh tham gia ban tr hang thang, nha truong
s€ can doi so tien chi cho phu hop.

4. Phu thu: dién, nwéc sinh hoat, chat dét, bé sung dung cu dé phuc vu cho
cong tac ban tra:

(4) = Tong thu sau khi trir thué TNDN — ((1) + (2) + (3)) = 188.566.700 —

(66.600.000 + 77.000.000 + 15.912.000) = 29.054.700 d@dng. Chi cu thé nhirng noi
dung nhw sau:

- Chat dot (Tién gas), sira chira, bao tri ga, dién, nwéc sinh hoat, bo sung
dung cu dé phuc vu cho cdng tac ban tra - v¢ sinh phi (lau san, choi, rita chén,
mang boc thuc pham,... nha bép): Quyét toan theo thyc té hang thang (thu du bu
chi).

* Ghi cha: Tuy theo tinh hinh hoc sinh tham gia ban tra hang thang, nha truong
s€ can doi so tien chi cho phu hop.

* Két luan:
- Tién mua thuc pham cho HS tham gia ban tria: 32.000d/ngay/hs x so ngay
trong thang (tuy moi thang).

- Tién phuc vu ban tri (khéng bao gom tién iin ciia hoc sinh, cap tiéu hec,
c6 to chirc nau in): 145.000 ddong/HS/thang.

- Trong thang 01, 02 va thang 5/2025:

+ Thu tién mua thuc pham cho hoc sinh: Thu — chi theo ngay thuc hoc.

+ Chi tra luong hd trg thém cho du thang cho cac d6i tuong tham gia quan ly
ban tra (BGH, ké toan, thu quy, y té, bao v¢, bao mau, phuc vu) va cho nhan vién cap
dudng (bao gém bép trudng, bép pho, cip dudng): tra nguyén luong do thang tét
nguoi lao dong dugc hudng nguyén luong trong sd ngay nghi theo Luat Lao dong va
trong thoi gian hoc sinh dugc nghi hoc sém hon thi ngudi lao dong van phai tham gia
cong tac don dep v¢ sinh, kiém keé tai san, cong cu, dung cu,...

111. TO CHUC THUC HIEN:
-Pém béo cung cip dir dinh dudng, thue hién 6t cong tac chim soc hoc sinh.
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- Xay dung thuc don tudn phai dam bao cac thanh phan: Pam, béo, duong trong
khau phan an.
- Thuc don thuc hién da dang dya trén nd1 dung Bo thuc don “Bita dn hoc
dwong - Cin bang dinh dwéng”.
1. Pinh lugng:
- Khéi 1: 275 suat
- Khéi 2: 286 suat
- Khéi 3: 280 suat
- Khéi 4: 235 suat
- Khéi 5: 267 suat
2. Béo suit in:
- B4o suat an hang ngay cu thé s6 lugng hoc sinh theo timg khéi 16p.
- To cap dudng ghi nhan s lwong ding ki theo timg 16p dé ra suat an.
3. Thanh phin tham gia
3.1. Ban giam hi€u nha trwong

TT Ho va tén N.am Chirc vu Nhiém vu Ghi
: sinh : : : .
cha
1 Nguyén Thi Thanh
Tam 1974 | Hiéu truong | Chi dao chung
2 | Nguyén Thi Tuyét | 1981 |Pho HT Quan li thuc hién
3 Nguyén Thi Thu Hd tro, phdi hop Quan li
Nguyét 1973 | Pho HT thuc hién

a. Trach nhiém cua Hi¢u trudéng

Quan triét va phd blen day du cac vian ban chi dao, huéng din vé cong tac thu
- chi ctia cap c6 tham quyen tdi can b quan ly, giao vién, nhan vién va cha me hoc
sinh nha trudng; niém yét cong khai cac van ban chi dao.

- X4y dung ké hoach thu - chi cho timg ndi dung thu ddi v6i cac khoan thu dich
vu phuc vy, hd tro hoat dong giao duc, lam céan ctr tinh todn muc thu cu thé dé dam
bao nguyén tac thu da bu chi, pht hop véi tinh hinh thyc té trong nha trudng nam hoc
2024 - 2025 gtri Phong Gido duc va Pao tao thanh phd Thi Dau Mot phé duyét.

- T6 chuc hop Ban Giam hi¢u, h(_)E Ljén tich, hop Ho1 dff)ng su ,pham, ,h(.)p‘ Ban
DPai dién Cha me hoc sinh nha truong dé lay y kién dong gop va thong nhat vé ndi
dung cac khoan thu - chi trong nha trudng nam hoc 2024 - 2025.

- Chi dao nha truong nghiém tic thuc hién ché do cong khai thu chi tai chinh
(n6i dung, hinh thtc va thoi diém cong khai) theo quy dinh tai Thong tu sd
36/2017/TT-BGDDT ngay 28/12/2017 ciia B$ Gido duc va Dao tao ban hanh Quy che
thyc hién cong khai d6i voi co sé gido duc va dao tao thudc hé thong gido duc quoc
dan (cu thé thyc hién viéc cong khai ngan sach nha nuée theo quy dinh tai Thong tur sb
61/2017/TT-BTC ngay 15/6/2017 cuia B Tai chinh vé huéng dan cong khai ngan sach
d01 v6i don vi dy toan ngan sach, t6 chiic duoc ngan sach nha nudc hd trg va Thong tu
s6 90/2018/TT- BTC ngay 28/9/2018 cua Bo Tai chinh sura d6i, bd sung mot sb dleu
ciia Thong tu s6 61/2017/TT-BTC ngay 15/6/2017 ctia Bo Tai chinh hudng dan vé
cong khai ngan sach ddi véi don vi du toan ngan sach, td chuc duogc ngan sach nha
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nudc ho trg); chiu trach nhiém giai trinh trudc ngudi hoc va xa hdi vé cac mure thu ctia
don vi.

- Cung cac thanh vién trong nha truong thuc hién giam sat cong tac thu - chi
dang quy dinh. Chiu trach nhi€m trudc cac cap vé ndi dung thu chi cua nha truong.

b. Ban giam hiéu nha trudong

- C6 trach nhiém chi dao trién khai ké hoach dén toan thé can b, gio vién, nhan
vién, phu huynh hoc sinh t6 chirc thuc hién ké hoach. Trong qua trinh thuc hién dinh
ki va dot xuat td chirc phién hop trao ddi, chia sé kinh nghiém phéi hop chit ché gitta
cac bd phan. Phat huy diém manh va dua ra giai phap khic phuc ton tai dua hoat dong
ban tra tai don vi dat két qua tdt.

3.2. To cap duong:

- Dy kién sb cap dudng: 12 nguoi. Trong d6 01 bép truong; 01 bép pho; 10 cap

dudng.

3.3. T6 bao mau:

- GOm 35 ngudi giit tré ngoai gidr (bao mau) duoce phan bd 1 ngudi giit tré ngoai gior (bao mau)
N6p/36,9 hoc sinh,

4. Cong tac phong chéng cac dich bénh:

- Cac thanh phan tham gia cong tac ban tri CBGVNV nha truong, bao miu
ngoai, té cap dudng dam bao 100% tiém du cac miii thudc phong ngira cac loai dich
bénh.

- Chuan bi céc diéu kién dam bao cho viéc dén hoc sinh dén truong; thuc hién vé
sinh, khir khuan truong, 16p hoc, ban ghé nha an, dung cu nha bép, ... theo dung hudng
dan ctia BO Y té va cac co quan chuyén mon trudc, trong va sau khi dén hoc sinh dén
truong.

- Chuan bi nuée sat khuan hodc xa phong rira tay tai cac vi tri c6 voi nude rira

tay, khu ché bién thyc pham.

- Kiém soat chit ché ngudi ra vao trong bép va nha an.

- Thuong xuyén vé sinh cac khu vyc nha an, khu tiép phém,... Nhic nhé hoc

sinh bo rac dung noi qui dinh.

- Thyc hién théng diép cua cac ban nganh vé cong tac phong chdng cac dich
bénh.

5. Phan cong nhiém vu:

5.1. Céc bd phan truc tiép

5.1.1. Nhén vién Cap dudng:

* Thoi gian:

- Co mit luc: 5 gio sang.

- Ra vé: Trudc 16 gio (khi xong viéc).

Ghi cha: Nhitng ngay c6 lich hop, hop xong ra Ve,

* Phan cong thyc hién nhiém vu:

- Bép truong hop to cap dudng phan cong nhiém vu cu thé.

* Nhiém vu:

- Nhan s6 bao suét an héng ngay.

- Cong khai si so suat an hang ngay & bang nha an.

- Bom nudc, tit cau dao nudc khong dé nudc tran.

- H tro nhap phdm dau vao voi Bép trudng.
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- Nhén vién t6 cip dudng c6 nhién vu bao quat toan bo khu bép in, nha an.
Khong cho bat ky ai khong phan sy vao khu bép an, nha an.

- Bao quat toan bo (cAu dao dién nudc, khoa ga, khoa cira,...) khu bép an, nha
an trude khi ra vé.

* Nhiém vu bép truéng:

- Nam bit cdng viéc chung trong bép an dé phan cong sap xép cong viéc hop Iy
cho tirng nhéan vién.

- Phéan cong cu thé cong viéc cho cac thanh vién trong td thuc hién.

- Chju trach nhiém chinh nhap pham, kiém tra thuc pham hing ngay. Pam bao
thue hién so ché, ché bién dung quy trlnh

- Thyc hién hd so phap pham mdi ngay day du, kip thoi.

* Cong viéc tiép pham:

Thoi gian: 4 gio 30 phdt sang.

Dia diém tiép pham: Tai bép chd nhan tiép pham vao.

Thanh phan: To cap dudng 2 nguoi (bép trudng + bép pho + luan phién 2 nguoi
cap dudng), BGH 1 nguoi.

Yéu cau doi véi nhan vién giao hang ciia Cong ty thwe phim:

- bu suc khoe theo quy dinh.

5.1.2. T6 giir tré ngoai gio' (bdo mau):

Gom 33 gi&o vién chi nhiém lam cong tac bao mau, 1 giéo vién Tiéng Anh va 1
vién chirc Thu vién.

* Thoi gian:

- C6 mat: trude 10 phut tai nha dn dé nhan phan an cua 16p theo thoi gian biéu
cua l6p da phan cong.

- Ra v&: sau bita dn xé khi xong viéc (15 gio 15 phut)

Ghi chu: Nhitng ngay c6 lich hop, hop xong ra vé.

* Nhiém vu:

- Chiju trach nhiém quan 1y, chim soc bita in, gidc ngl cho hoc sinh 16p duoc
phan cong gilt ban tra.

- LAy s6 bao suit an hiang ngay cho ca td cap nhat si sd, HS ving.

- Bao quat nhic nhd viée giit vé sinh chung khu vuc an nga nghi cta hoc sinh
ban tra.

- Kéo ban ghé sap xép chd ngt hop 1y cho cac em.

* Né nép:

- Quan li HS trong thoi gian 1am: tir 10 gio 00 phuat (10 gio 30 phat) dén 15 gid
15 phut.

- Nhic HS uong du nude.

- bam bao gio glac an, ngu, sinh hoat, vui choi cho hoc sinh.

- Cho hoc sinh x€p hang ngay ngan di an trua va an xé.

- Bao mau huéng dan HS di, bao mau di trudc.

- HS di theo th{r tw 1an Iuot tir khoi 1 dén khoi 5.

- Nhic nhd hoc sinh khong mang db choi xudng nha an.

- Khong dugc chay gidn sau khi an.

- Luu y kiém tra viéc HS thay d6 dong phuc dé vao hoc tiét 1 (budi chiéu), cai
clic 40 cho ngay, bd 40 vao quan gon gang, ...
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- Bam bao 16p hoc sach sé&, khu vuc an ban trd 16p phu trach (tir 10 gio 00
phut/ 10 gio 30 phut dén 15 gio 15 phat).

- Po dung ban tra phai gon gang, ban ghé HS xép ngay ngan trude khi ban giao
cho GVCN.

* Gio an:

@ Bio miu dam bio trang phuc diy di trong gio' phuc vu HS én.

* Trudce khi an:

- Hudng dan HS thay ddng phuc ban tra ngay tai 16p minh theo dung vi tri nam-
nir riéng c6 rem kéo riéng 2 khu vue trong 16p hoc.

- Huéng dan HS xép hang ngay ngan, on dinh trét ty.

- Huéng dan HS di dén nha an.

- HS rira tay bang xa phong- Bao mAu quan sat kiém soat viéc rira tay ctia HS.

* Trong khi an:

- Quan sat tong HS/ 16p.

- Cham cho hoc sinh an du no va gitr trat tu.

- Pong vién HS an hét phan an.

- Nhéc HS cha y yéu td an toan trong khi dn: an cham, nhai ki tranh nghen, hoc
xuong,...

- Kiém tra bita an xé (sita, banh): chat luong, s6 luong, han st dung, loai thirc
an - thirc uéng theo thuc don.

e Sau khi an:

- Kiém tra nhac nho HS dimg day day ghé vao ban.

- Pbi ding vi tri ctra ra, vao, hai tay bung mam com bo khay dung vi tri quy
dinh.

- Rura tay sau khi an.

- Trat tu vé 16p.

- Stc miéng sau khi an.

@ Chl y: Quan sat viéc iAn ciia nhitng HS thira cin va thiéu can, kip thoi
dong vién cac em an phu hop.

Céc em in xong ngoi yén tai chd cho dén khi ca 16p in xong bio miu cho
cac em 1én 16p theo diing quy dinh, tuyét doi khong cho cic em tach khéi 16p ciia
minh.

* Gi0o ngu:

- Xép ban (bao mau)

-HS ty 1y ném, , 801 va trai ném g6i chd ngu.

- HS xép ném gbi dit vao chd quy dinh.

- Thuc hién vé sinh ca nhan, chai dau toc gon gang.

- B4ao mau bao quat vi¢c hoc sinh thyc hi¢n vé sinh ¢4 nhan cua cidc em-Chai
rang bang ban chai va kem danh ring (HS ty mang theo).

- Giao duc hoc sinh gilt v€ sinh truong 16p: Bé rac ding noi quy dinh, di vé
sinh xong phai ddi nudce sach sé€.

@ Chu y:

- Viéc hoc sinh ban tri bat va xép ban ghé don chd ngu phai c6 bao mau (GV)
theo ddi, giup do.

- Sap xép nam, nit ngy riéng theo day - cAn quan tim hon ddi véi HS 16p 4, 5.

- Hoc sinh ban tra ngu tai phong hoc cua 16p.

* V¢ sinh:
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- b1 v€ sinh dung not quy dinh, khoa voi nudce va gidi nude khi di vé sinh.

- Giit vé sinh noi ubng nudce sach s&, biét tiét kiém nudc.

- Giao duc HS ban tra vé sinh c& nhan sau khi ngu day.

- Giao duc, nhac nhd hoc sinh tiét kiém gidy, doi nuéc khi di toilet.

- Giao duc KNS, KN tu phuc vu cho cac em nhu: trude khi ra vé kiém tra dd
dung ca nhan, xép ghé 1én ban, lwom rac trong hoc ban,.

@Chu y: Do dich bénh gido vién quan sat khong cho cac em di v¢ sinh tap
trung, chu ¥ dic biét dén cong tac phong chdng dich.

5.1.3. Giéo vién chi nhiém:

*Béo sudt in:

-Péu gidr hoc bao si sd va suét an chinh xéc ghi day dii vao s6 kiém dién cia 16p.

- Hoc sinh nghi c6 phép va duge cit sudt in GVCN ghi 6 vao so kiém dién.

- Phéi hop cuing bao mau thuc hién cac né nép ban tru.

*Giao nhan HS ban tru:

- Ban giao hoc sinh cho bdo miu ngoai theo dung thoi gian quy dinh cta thoi
khoa biéu cuia khéi 16p. B&o cho bao mau nhitng truong hop HS nghi hoc bén tri hoic
bénh phai vé dot xuit.

- Pau gio chiéu c6 mit trudce gi0 vao hoc 10 phut dé nhan ban giao hoc sinh tur
bao mau ngoai va nam tinh hinh thyc hién ban tri cta 16p minh dé kip thoi chan chinh
va nhic nhé cac em thuc hién né nép ban tra chua tot.

- Pbi v6i nhitng GVCN 1am cong viée kiém bao mau thuc hién cong viéc nhu
bao mau ngoai dén thoi diém 14 gid 00 phuit.

* V¢ sinh 16 hoc:

- Bao mau két hop véi GVCN: Bam bao sach s& 16p béan tr(i, khu vue phu tréch.

- Bao méu nhic nhd HS sdp xép d6 ding bén trt gon gang, ban ghé HS xép ngay ngdn ban giao
cho GVCN.

- GVCN + Phuyc vu vé sinh: Dam bao vé sinh trong, trude va sau 10p sach s2.

- GVCN va bao miu thudng xuyén nhic nhd cic em rira tay bang xa phong
trudc va sau khi an, sau khi di vé sinh; khong ding chung cac d6 dung ca nhan; bo rac
dang noi quy dinh.

5.2. Cac bd phan phdi hop

5.2.1. Trach nhiém ciia Ké toan

- Phét hanh bién lai, héa don thu tién day du, kip thoi, ding quy dinh khi thu
tién ngudi hoc; theo doi, ghi chép so sach ké toan day du kip thoi va thuc hién day du
cac quy dinh cua Luat Ngan sach Nha nuée, Luat Ké toan va cac van ban quy dinh ché
do tai chinh, ké toan hién hanh dé thyc hién dung nguyén tac thu - chi theo ding quy
dinh.

- Lap hd so thu - chi, phdi hop véi Ban giam hiéu lap ké hoach du toan thu -
chi, thye hién quan 1y thu - chi ciia nha truong nam hoc 2024 - 2025 dtng quy dinh.

- Thong bao cac khoan thu - chi da dugc duyé¢t toi cha me hoc sinh. Thyc hién
thu theo dung quy dinh va ké hoach.

- Thue hién cbng khai thu - chi tai chinh theo dung cac van ban chi dao.

- Trién khai thyc hién thanh toan cac khoan thu theo phuong thire thanh toan
khong dung tién mat theo Cong van s6 517/SGDDT-KHTC ngay 10/3/2023 cua S&
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Gido duc va Dao tao tinh Binh Duong vé viéc don doc thuc hién thanh toan khong
dung tién mat do1 vdi cac khoan thu dich vu giao duc.

- Chiu trach nhiém trudc hiéu truong va cap trén toan b ching tir thu- chi
trong hoat dong ban tra.

- Hang thang, c6 nhiém vu thong bao dén GVCN céc 16p nhic hoc sinh con ng
quyét toan tién dn ban tra.

- Tham muru véi hiéu truong Van dé nay sinh trong ndi dung thu- chi ban trd.

- Phéi hop vai ngdn hang BIDV trong cong tac thu, ra soét thu va quyét todn tai chinh.

5.2.2. Trach nhiém cia Thu quy

- Thyc hién ding vin ban chi dao huéng dan cong tac thu - chi cac cip trién
khai.

- Thyc hién dung nhiém vu duoc giao vé cong tac thu tién ctia cha me hoc sinh
theo quy dinh.

- Hang thang, thu tién hoc sinh ban trd, hai budi (d6i vai HS chua co diéu kién
chuyén khoan).

- Théng bao véi GVCN vé nhitng hoc sinh dong tién cham.

- Quan ly quy tién mat ban tra, thanh toan tién cho cac bo phan, cac cong ty
cung cap thuc pham, cdng ty cung cap ga, ...

5.2.3. Chi tich Céng doan:

- Phéi hop kiém tra, giam séat chat luong, s6 luong bita an cua hoc sinh va giéo
vién.

- Phoi hop kiém tra, giam sét vé sinh an toan thuc pham trong khau nhap, ché
bién va ra thuc an.

- Phéi hop kiém tra cong tac vé sinh méi truong, tudn thu cac quy dinh vé
phong chéng cac dich bénh.

5.2.4. Thanh tra nhan dan:

- Phdi hop kiém tra, giam sét chét luong, s6 luong bita n cua hoc sinh.

- Phéi hop kiém tra, giam sét vé sinh an toan thuc pham trong khau nhap, ché
bién va ra thuc an.

- Phéi hop kiém tra cong tac vé sinh méi trudng, tuan thu cac quy dinh vé
phong chéng cac dich bénh.

5.2.5. Trach nhiém ciia cha me hoc sinh
- Nam rd cac van ban chi dao hudng dan cac khoan thu - chi.

N - Cha me hoc sinh théng nhét thoa thuén cac khoan thu - chi dich vu phuc vu,
ho trg hoat dong gido duc trong nha truong; thuc hién dong cac khoan thu da dugc phé
duy¢t theo dung quy dinh, ddm bdo ding thoi gian quy dinh cta nha truong.

- Phéi hop véi chinh quyén nha truong tryc tiép kiém tra, giam sat chat luong,
s0 lugng bira an ctia hoc sinh.

- Cung nha trudng thdng nhét cac khoan thu-chi cho céng tac ban tri: Thu du
bu chi tién an 1 ngay /1 hoc sinh; phu thu ban trd so tién /1 hoc sinh/1 thang.

- Kiém tra gio an cua hoc sinh ban tra.

5.2.6. 5. Trach nhiém cua giao vién chi nhiém cac l6p:
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- Nghién ctru ki va trién khai day du cac van ban chi dao hudng dan vé cong tac
thu - chi téi cha me hoc sinh cua 16p. Lay y kién théq thuan cua cha me hoc sinh 16p
v€ ndi dung cac khoan thu - chi trong nha truong. Tong hop y kién cua cha me hoc
sinh 16p bdo vé Ban Gidm hi¢u.

- Thong bao rd cac khoan thu - chi theo quy dinh da dugc phé duyét tdi cha me
hoc sinh.

- Khong thu cac khoan thu khong co trong quy dinh. Chiu trach nhiém trude
Hi¢u truong vé cac khoan thu cua 16p trong nam hoc 2024 - 2025.

- Kiém tra va thong bao suit dn hoc sinh ban tra cho ¢ Nguyén Thi Tuyét -
PHT dau gio hoc.

- H6 trg, ciing th quyklem sodt viée thu tién ban trd, hai bu01 hang thang.

- Phéan 4nh tryc tiép, kip thoi voi BGH nhiing van dé lién quan dén hoat dong
ban tra ctia hoc sinh ma PHHS trao d6i hodc ban than truc tlep phat hi¢én va thay can
phai diéu chinh.

- Nhic nhé, gido duc hoc sinh tudn thu cic quy dinh vé phong chong céc dich
bénh, gilr gin v€ sinh ca nhan, gilt v€ sinh truong 16p.

- Quan ly, cham s6c¢ hoc sinh ban tri cta 16p minh phu trach (gio an, gio
ngu,vui chot).

- Trién khai Bita dn hoc duong “Bé dp phich 3 phiit thay déi nhdn thirc” dén
PHHS trong bu6i Pai hoi cha me HS, gio SHTT hang tuan.

- Ghi nhén chét rong budi dn mi ngay kip thoi bo BGH diéu chinh thure don.

- Gi4o duc nhiing k¥ ning tu phuc vu, ty quan 1y ban than va phong, chbng tai
nan thuong tich khi tham gia ban tru tai truong.

5.2.7. Nhan vién Y té trwong hoc:

- T6 chiic can, do phdi hop v6i Tram y € khém stc khoe cho HS theo hoc ki.

- Phan cdng céc thanh vién thyc hién cac quy dinh vé phong chdng céac dich bénh

ngay dau khi hoc sinh dén truong va cac ngay tlep theo khi vao truong hoc.

- Tuyén truyén, nhic nhé HS phong, chéng bénh theo mua va cac quy dinh vé
phong Chong cac dich bénh nhu: deo khau trang ding cach, slic miéng, hong bang
nudc muoi hodc nude suc sat khuan

- Lién hé phéi hop voi Tram y t phuong theo dai strc khoe ctia gido vién, nhan vién va hoc sinh dé
klpﬂlolxulycaclmonghopnglnngomacCacdlchbenh

- Kiém tra viéc bao quan va luu mau thirc dn hang ngay theo quy dinh.

- Gidm sét viée thuc hién vé sinh bép n, nha 2n, phong hoc, vé sinh ca nhan.

5.2.8. Nhan vién phuc vu, bao vé

* Nhén vién phuc vu:

- Lau chui, quét don sach sé& khu vuc dugc phan cong.

- Tuén tha nguyén tic cac quy dinh vé phong ché)ng cac dich bénh.

- Pam béo giit sach vé sinh trudng 16p lau khir khuin nén nha, tay nim cira, tay
vin lan can trong khu vuc 16p minh sach sé& sudt ca ngay, vé sinh nha vé sinh.

- B6 sung kip thoi nudc sat khuan hodc xa phong rira tay tai cac bdn rira.

-Pam bao ngay gio cong, dambaochuyencansauklnkyhopdonglaodong

- HO tro cac hoat dong lién quan dén cong tac ban trl, cac hoat dong sau gid hoc

chinh khoéa khi dugc phan cong.

* Nhan vién béo v¢:

- Pém béo an todn trong sudt qua trinh hoc sinh tham gia ban trf tai truong,
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- Panh trong dung thoi gian biéu, dung quy dinh cta hoc sinh ban tra.
- Hb tro cac hoat dong lién quan dén cong tac ban tra, cic hoat dong sau gid hoc
chinh khoéa khi dugc phan cong.

Ban gidm hi¢u nha truong c6 trach nhiém chi dao trién khai ké hoach dén toan
thé gido vién chii nhiém, bao mau, hoc sinh cac 16p ban tra khéi 1, 2, 3, 4, 5 va cac bd
phan td6 chuc thuc hién ké hoach. Trong qua trinh thyc hién dinh ki va dot xuat to
chtrc phién hop ban tra trao ddi, chia sé kinh nghiém phdi hop chit ché& giita cac bd
phan. Phat huy diém manh va dua ra giai phap khic phuc ton tai dua hoat déng t6 chirc
ban tra tai don vi dat két qua tot.

Trén day 1a ké hoach thoa thuan thu — chi cdng tac ban tra cho hoc sinh hoc truc
tiép nam hoc 2024 — 2025 cua trudng Tiéu hoc Phu Tho. Nha truong yéu cau 100%
can bd quan ly, gido vién, nhan vién va cha me¢ hoc sinh nghiém tuc thuc hién trién
khai ké hoach thoa thuan thu — chi v¢ sinh truong 16p nam hoc 2024 - 2025 dung quy
dinh. Pé nghi cac ca nhén, cac to chirc dugc phan cong va €6 lién quan thyc hién
nghiém tuc. Trong qua trinh thyc hién co6 van dé gi kho khan, vuong mac truong xin y
kién ctia Lanh dao Phong Gido duc va Pao tao thanh phd Tha Dau Mot giai quyét,
giup do./.

Noi nhan:

- UBPT; HIEU TRUONG

- PGD;

- BGH,;

- HDSP (zalo/ website); ;1o X .

- Luu: V-(|-Z. alo/ website) Ky boi: Nguyén Thi Thanh
Tam
Email:

/ tamntt.gd.tdm@binhduong.g
ov.vn

Co quan: TRUONG TIEU
HQC PHU THQ, PHONG
GIAO DUC VA DAO TAO,
UY BAN NHAN DAN
THANH PHO THU DAU
MOT UY BAN NHAN
DAN TINH BINH DUONG
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DUYET CUA PHONG GIAO DUC VA PAO TAO TP THU DAU MQT
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